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PROVINCE OF BRITISH COLUMBIA 

REGULATION OF THE ATORNEY GENERAL 

竹 	2乃 	Court Rules Act 

I, Geoff Plant, Attorney General, afer consultation with the Chief Justice of the Supreine Court, order 
that B.C. Reg. 222/84, the Official Reporters Regulation, is amended as set out in the attached Schedule. 

ル ect, 2.00' 	 2t(Mf（入万ー 
Da畑 ー Aftor/'ey9eneral a世Minister 

KesponslbIe tor Ireaty Negot1at1ons 

(Thispar: is pr adminisirative purposes onケ andis notpar:可:he Order.) 

Authorlty under which Order is made: 

Act and section; Court Rules Act, R.S.B.C. 1996, c. 80, s. 5 

Other (specify): 

October 5, 2001 	 ノ 
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SCHEDULE 

1 	Section 3向可theQか claI Reporters Regulalion, B. C. Reg. 222/84, ls repealed an 
the pllowing subsliiuted: 

(b) complete the transcript as soon as reasonably possible and no later than, 

(i) if it is a transcript of oral rcasons for judgment, an oral ruling or a 

charge to the jury, 5 business days after the transcript is ordered, 

(ii) ifit is a transcript or a transcript extract for appeal purposes, 60 days 

after bringing the appeal, unless further extensions are granted by the 

Court ofAppeal, 

(iii) if it is a transcript of reciprocal maintenance hearings, 1 4 business 

days after the transcript is ordered, 

(iv) ifit is a transcript ofa preliminary inquiry, 22 business days after the 
transcript is ordered, or 

(v) in any other case, 22 business days after the transcript is ordered. 

2 	Schedル1可lhe regu加lon ls repealed and thefollowing substituted: 

SCHEDULE 1 

FORMAT OF TRANSCRIPTS 

(Section 3) 

1 	Each page ofa transcript must be typed or reproduced on 8 1/2 by 1 1 inch paper ofgood quality, 
using only one side of the paper, and must be left justified uiiless otherwise provided in this 
Schedule. 

2 	A11 transcnpts must be typed or reproduced using Courier New 12・point font type, or its 
equivalent. 

3 

	

	There are to be no footers in a transcript, and the footer area must not be used to identify the 
authorized reporter who prepares the transcript. 

4 	A proceeclings transcript must 

(a) be prepared in paper format, 

(b) be available in electronic format satisfactory to the registrar, and 

(c) consist of the following: 

(i) for the Suprcme Court, a hard front cover; 

(ii) a frontispiece; 

(iii) an index ofproceedings; 

(iv) an index of exhibits; 

(v) the text of the proceedings, including testimony and evidence; 

(vi) the summation or submission of counsel, if required by the presiding 
judicial officer or ifrequested by counsel; 

(vii) a hard back cover. 

5 	In a bound proccedings transcript 

(a) the margins for aIl pages are to be 1 inch from the top, bottom and left edges of the 
paper and 1 1/2 inches from the right edge of the paper, and 
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(b) the left and right margins on the cover, frontispiece and index pages are to be 
reversed for binding. 

	

6 	A proceedings transcript must be bound with cerlox bindings with a11 pages except the cover, 
frontispiece and indexes bound to the Ieft hand side. 

	

7 	The hard cover ofa transcript for the Supreme Court znust be ofExact Vellum CoverfBristoi Tan 
cover stock or its equivalent. 

	

S 	The front cover of a proceedings transcript for the Supreme Court must include the following 
infonnation, with spacing adjusted to fit on one page: 

(a) the court file number, right justified; 

(b) the name ofthe registry ofthe court file, rightjustified, followed by two blank lines; 

(c) the level ofcourt, bold and centred; 

(d) the title and surname of the presiding judicial officer, bold and centered, followed 
by two blank lines, and 

(i) ifthere ismore than onejudicial officer with the same surname at the saine 
Ievel ofcourt, the initials of the presiding judicial officer, and 

(ii) ifajury is present, the words "andjury"; 

(e) the location where the court proceeding took place, right justified; 

(t) the date ofthe court proceeding, or ifthe volume oftranscnpt covers more than one 
continuous day, the dates ofthe court proceeding, in format mmm dd, yyyy, right 
justified, followed by two blank lines; 

(g) the style ofproceeding, shortened ifnecessary to permit the cover to fit on one page, 
followed by two blank lines; 

(h) the type of transcript, centered; 

(i) if the proceedings transcript is an excerpt, a short description of the contents of the 
excerpt, followed by two blank lines; 

(j) the day number for multiple day hearings, and "original" or "copy" as applicable, 
bold and centered, followed by two blank lines; 

(k) details of any ban or sealing order that applies at the time that the transcript is 
prepared, and "in private" ifapplicable, all highlighted in a box, bold and centered, 
followed by two blank lines; 

(1) the name, address and teiephone number ofthe authorized reporterwho prepared the 
transcript, not including any logo; 

(m) if applicable, the business name of the authorized reporter, not including any logo. 

	

9 	The front cover of a transcript of proceedings for the Supreme Court may include a facsimile 
number and an e-mail address of the authorized reporter. 

	

10 	The frontispiece may be more than one page ifnecessary and must include the following infor. 
mation: 

(a) all the infonnation contained on the front cover as required under section 8; 

(b) the fulI style ofproceeding in the place ofa shortened style ofproceeding; 

(c) after the details of any ban or sealing order, the following information followed by 
two blank lines: 

(i) the naines of counsel appearing and the names of the persons they repre-
sent; 

(ii) the names of unrepresented parties appearing; 

(iii) the method of appearance if a party appeared by electronic means; 

(iv) the name of the clerk or recorder who recorded the proceedings. 
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11 	The index ofproceedings must include the following: 

(a) the names of witnesses called; 

(b) whether the transcript is of examination in chief, cross-examination or re-
exaznination and by whom; 

(c) ifa portion ofthe proceedings is not transcribedor is excerpted, an indication to that 
effぬ； 

(d) alI submissions by counsel, if transcribed; 

(e) charges to thejury; 

(f) any other significant happenings in the court proceedings; 

(g) theF ge number of the transcript where each event starts. 

12 	The index of exhibits must follow immediately after the index of proceedings, starting on the 
same page ifspace is available, and the index ofexhibits must include the following: 

(a) the exhibit numbers, including letters, if applicable; 

(b) a description of the exhibits; 

(c) the page number of each portion of the transcript at which the text indicates that an 
exhibit is entered into evidence. 

13 

	

	If the index of proceedings and the index of exhibits together exceed one page, the pages must 
be numbered with small Roman numerals in the flrst liiie of the header, ccntered. 

14 	An excerpt ofproceedings transcript that is less than 1 1 pages in length 

(a) must be prepared in paper format, 

(b) need not be bound, 

(c) ifunbound, mustbe prepared so that the inargins are 1 inch from the top, bottom and 
right edges ofthe paper and 1 1/2 inches from the left edge ofthe paper for all pages, 
with the pages stapled in the top leR hand corner, 

(d) ifbound, must be prepared as descnbed in section 4, 

(e) must be available in electronic format satisfactory to the registrar, 

(f) must be prepared so that the text of the transcript follows immediately after the 
frontispiece and two blank lines, and 

(g) must consist of the following: 

(i) a frontispiece as described in section 8 except for paragraphs (1) and (m) 
of that section; 

(ii) the text of the proceedings, including testimony and evidence: 

(iii) the summation or submission of counsel, if required by the presiding 
ju(IiciaI officer or ifrequested by counsel; 

(iv) a hard back cover. 

15 	A proceedings transcript must have a shoulder note in the headet on each page of the transcript 
and the shoulder note must include the following, all left justified: 

(a) on the first line, the page number in Arabic numerals, beginning at page 1 on the 
first page of each volume; 

(b) on the next line, "voir dire", if applicable; 

(c) on the next one or two lines, a description of the court proceedings which are 
transcribed at the top of that page, including but not restricted to 

(i) the name of the witness, the party on whose behalf the witness was 
tendered, the status ofthe examination and the nazne ofcounsel conducting 
the examination, 

page4 of6 



(ii) the opening statements of counsel, 

(iii) the charge to the jury, 

(iv) submissions of counsel, and 

(v) read in discovery or deposition testimony; 

(d) on the next line, any ban on publication or disclosure that applies at the time the 
lranscript is prepared, including the section numbers, and "in pnvate" if applicable. 

16 	For an unbound excerpt ofproceedings transcript that is less than 1 1 pages in length 

(a) the shoulder notes must start on the page of the transcript after the page on which 
the frontispiece ends, 

(b) the numbering of the pages must be sequential from the first page of the transcript, 
and 

(c) the actual page numbenng must begin on the first full page of text. 

17 	Each page ofa proceedings transcript must have 47 lines oftext in the body ofthe transcript and 
each line in the body of the transcript must be consecutively numbered at the left margin. 

18 	If an unbound excerpt of proceedings transcript is less than 1 1 pages in length, the Iine 
numbering must start at the first Iine in the body of the transcript wherever the first line of text 
is situated on the page. 

19 	A proceedings transcript must be single spaced except that a single blank line must be inserted 
before and after notations, quotations and the swearing of witnesses, and before the line 
identif'ing counsel at the start of the examination of a witness. 

20 	Other than line numbering, alI lines in the body of a proceedings transcript must be indented as 
拓llows: 

(a) at the 1/2 inch indent, the identification of speakers and the question and answer 
during testimony; 

(b) at the 1 inch indent, the verbatim transcript of what was said in the proceedings; 

(c) at the 1 l /2 inches indent, all notations, quotations and marking of exhibits; 

(d) at 3 spaces to the left of the centre of the page, the introduction and swearing or 
afflrming ofwitnesses, and the Iines identif'ing the place and date at the beginning 
of the proceedings transcript. 

21 	The first line on the first page of a proceedings transcript must contain the place of the hearing 
and the second line must contain the date of the hearing, both lines indented 3 spaces to the left 
ofthe centre ofthe page, with the third line blank. 

22 	If the proceeding includes a jury, a proceedings transcnpt must contain as the fourth line a 
notation indented 1 1/2 inches indicating whether the jury is present or absent from the 
courtroom, followed by another blank Iine. 

23 	In a transcript of testimony each question must be preceded by the letter "Q", and, beginning on 
a new line, the answer must be preceded by the letter "A". 

24 	In the text of a proceedings transcnpt 

(a) there must be at least 50 letter spaces in each full Iine, 

(b) all Ietter spaces must be used unless a paragraph has been completed or filling all 
spaces involves improperly breaking a word, and 

(c) the last line of every paragraph must contain only the number of Ietter spaces that 
are required for the completion of the paragraph. 
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25 	The name or description ofa person speaking, other than during examination ofa witness, must 
be typed in capital letters at the 1 /2 inch indent, followed by a colon and two spaces, and the 
statement or submission must start at the third Ietter space after the colon. 

26 	A11 notations in a transcript must be indented 1 1/2 inches, in capital letters and enclosed in 
parentheses, and must include, but are not restricted to, the following: 

(a) 画OL'rnmeflts; 

(b) reconvening; 

(c) proceedings not transcribed in the proceedings transcript, 

(d) exhibiis, 

(e) the presence or absence of a jury in the courtroom at the beginning of the 
proceedings being transcnbed, a change in that presence or absence, and all jury 
notations between the end ofthe charge to the juiy and the time that the juiy returns 
a verdict must include the time of day, 

(f) when persons are participating in the proceedings by electronic ineans, 

(g) when audio or video recordings were played but the verbatim recording is not 
included in the proceedings transcript, 

(h) whenever audio recorded proceedings are played back or a reporter reads back from 
their notes, with an indication of what was played or read back. 

27 	A proceedings transcript must be certified, in a form acceptable to the registrar, in each vohime 
of the proceedings transcript by the reporter who prepared that volume. 

28 	Ifmore than one reporter prepares the contents ofa volume ofa proceedings transcript, the certi・ 
fication of each reporter must appear at the end of the portion of the transcript which each 
reporter prepared. 

29 	If the last line of the verbatim text extends beyond line 37 on the last page of a proceedings 
transcript, and the closing notations and certification of the reporter cannot all fit on that page, 
the last line of the verbatim text must be typed or reproduced on the next page, followed by the 
closing notations and the certification of the reporter. 
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